
Veda del Soul
Required Forms

Must be read and signed before training begins.  Please print and bring with
you on the first day or send a digital copy to programs@duckvillageyoga.com



Practicalities + Forms 1.16

Village Yoga Policies + Forms
These forms will be kept in your manual for your reference.  Each student is to initial
the pages in their manual.  Before the training begins, each trainee and instructor is
required to fill out these policies and agreements online through the Village Yoga
Teacher Training platform at www.duckvillageyoga.com.

These policies are put into place to assure a safe and supportive training
environment for students, staff, and guest teachers.  Village Yoga follows the
guidelines and protocols of Yoga Alliance in the event of mis-conduct.  These policies
and procedures are outlined on Yoga Alliance’s website www.yogayalliance.org.

1. Anti-Harassment Policy
2. Attendance Policy + Payment Agreements
3. Code of Conduct + Staff Commitment
4. Grievance Policy
5. Retaliation Policy
6. Liability Waiver of Release
7. Photo Release
8. Program Agreement

Veda del Soul Yoga + Ayurveda Lifestyle Teacher Training 2022

http://www.duckvillageyoga.com
http://www.yogayalliance.org


Practicalities + Forms 1.17

Anti-Harassment Policy

● Harassment is a legal term that means unwelcome verbal and non-verbal
conduct directed against someone in a protected class.

● Sexual harassment is a legal term that means unwelcome sexual advances,
requests for sexual favors, and other verbal or physical harassment of a sexual
nature in the workplace.

● Sexual misconduct is a non-legal term used informally to describe a broad
range of behaviors which may or may not involve harassment.

Village Yoga does not permit and will not tolerate managers, employees, teachers,
independent contractors, students, or others in the workplace to harass any other
person because of age, gender (including pregnancy), race, ethnicity, culture,
national origin, religion, sexual orientation, disability, socioeconomic status, genetic
information, or any other basis proscribed by law.

Harassment is unwelcome verbal or non-verbal conduct, based upon a person’s
protected characteristic, that (i) denigrates or shows hostility or aversion toward the
person because of the characteristic and which affects their employment
opportunities or benefits; (ii) has the purpose or effect of unreasonably interfering
with their work performance; (iii) enduring the offensive conduct becomes a
condition of continued employment; or (iv) has the purpose or effect of creating a
work environment that a reasonable person would consider intimidating, hostile, or
abusive.

Harassment includes epithets, slurs, name calling, negative stereotyping, insults,
intimidation, ridicule, threatening, intimidating or hostile acts, denigrating jokes, and
display in the workplace of written or graphic material that denigrates or shows
hostility or aversion toward an individual or group based on their protected
characteristic. Petty slights, annoyances, and isolated minor incidents may not rise to
the level of harassment.

____________

Initials
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Attendance Policy + Payment Agreements

Out of respect for the Yoga Practice, Village Yoga staff, your peers and yourself, we
expect students to be on time for class, after breaks, and after lunch. If you know you
will be late or absent, please let the faculty know beforehand.

Students are required to have 100% attendance in order to graduate this program
and register with Yoga Alliance. However, we understand that students have
important commitments outside of the classroom. Should extenuating
circumstances impact attendance, students are permitted to miss class, provided
they work with the program director to make up any missed hours. Students are
responsible for rescheduling missed hours to make up any course material they have
missed.

Missed Training Hours
If a student needs to miss any training session, he or she must speak to the program
director before the beginning of the session. Absences may be made up if we have
available teacher trainers and studio openings at the rate of $95  per hour. Students
recognize that, if they miss training hours that they have not made up, they will not
graduate from the program.  Students have six months to make up time from the
end of their scheduled training.

Students are to sign in daily and after all breaks.  These sign in sheets are crucial to
keep track of which material is covered and what may be missed.

Tardiness
Any student who is late for class by more than 15 minutes will be docked an hour
from their training hours and need to make up at the rate of $95 per hour.

Termination from Program: Bad Conduct
No refunds will be given if the program removes a student from the program for bad
conduct. Bad conduct is violation of the Code of Conduct, gossip, harassment,
bullying, or any other behavior that is inappropriate or disruptive to the welfare of the
program or to fellow students.

Homework Due Dates + Extension Policy
All homework projects are due exactly 9 months from the start date of your YTT.. Late
submissions will be considered depending on circumstances, but may result in a
$300 extension fee. Participants are not expected to begin homework assignments
until after the completion of their training.
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Students that do not meet the requirements of certification within 12 months of the
start date, will be required to complete the course again at a 50% rate of tuition.  *
This discount does not include meals and accommodation in a retreat style format.

HOMEWORK DUE DATE: ____________________________

Village Yoga Payment Agreement
All tuition payments, including admin fees are to be paid in full before the first day of
your training.

Village Yoga Training Cancellation Policy
60 days or more prior to the training: Your payment can be refunded for a $250
administration fee, or transferred to another Village Yoga training at no cost.
59-31 days prior to the training: Payments are not refundable, but are transferable
(less $50 administration fee) to another Village Yoga program.
15-30 days prior to the training: Payments are not refundable, but are transferable
(less $150 administration fee) to another Village Yoga program.
14-2 days prior to retreat: Payments are non-refundable and non-transferable.
Withdrawals from active events or workshops will result in the loss of all fees paid.
Active withdrawal applies to any cancellation made within 48 hours of the training
start time. Withdrawals from active training will result in the loss of all fees paid.

____________

Initials
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Code of Conduct + Staff Commitment

At Village Yoga, we are committed to holding high ethical standards for our yoga
instructors and staff. We believe that it is the responsibility of a teacher to ensure a
safe environment in which our students can grow physically, mentally, and spiritually.
Students are looking for guidance from teachers with authenticity, experience, and
wisdom. Our Code of Conduct was developed to protect our students in this
potentially vulnerable relationship with their teachers and to uphold the highest
professional standards.

Personal Growth + Commitment
Instructors shall maintain the integrity, competency, and high standards of the yoga
profession by continuously striving to improve their skills through keeping current in
new developments in yoga practice and by participating in continuing educational
programs.  They are encouraged and expected to maintain a personal yoga practice.

Teacher - Student Relationship
Instructors shall treat their students with respect and with regards to their
individuality, dignity, and privacy.
Instructors shall commit to promoting the physical, emotional, and spiritual
well-being of their students. Teachers shall cause no harm to their students, shall
commit to practicing ahimsa.

Instructors shall create and maintain a safe, clean, comfortable, and positive
environment for the practice of yoga.

The relationship between a yoga teacher and a student is based on trust. To establish
and maintain that trust, the teacher must be polite, considerate, and honest with
their students. Teachers should practice good communication with their students.
Teachers should listen attentively to students, respect their point of view, beliefs and
culture, and should not allow their beliefs and values to adversely influence their
relationship with their students.

Teachers recognize that their purpose is to serve their student’s personal exploration
and growth. Teachers will avoid any activity or influence that is in conflict with the
best interests of their students or that may be solely for their own personal gain or
gratification.
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Integrity
Instructors shall uphold the highest of moral standards. They shall strive to ensure
that their intentions, actions, and speech are based on honesty, compassion,
selflessness, trustworthiness, and transparency.

Instructors recognize that the process of learning is never complete, and they shall
avoid portraying themselves as “enlightened” or “spiritually advanced.” They
recognize that they are walking on the spiritual path along with their fellow teachers
and students. Instructors shall cultivate an attitude of humanity in their teaching and
dedicate their work to something greater than themselves.

Scope of Practice
Village Yoga will not engage in the unauthorized practice of medicine. No teacher or
staff member will recommend treatment, diagnose a condition, or suggest that a
student should disregard a physician’s advice. We will refer our students to medical
doctors or complimentary licensed professionals when appropriate.

Confidential Information
Teachers and Staff shall respect and protect the welfare of all of their students or
clients. Teachers shall keep all personal information disclosed by their students or
clients strictly confidential. All discussions among teachers concerning students or
clients shall be conducted in secure, non-public environments.

Teachers shall not disclose personal information belonging to a student or client
except (a) to comply with the law or the order of a court; (b) to prevent bodily harm
or danger to the client or to others; or (c) where the information has already been
disclosed to the public. Teachers will obtain the consent of students before audio or
video recording in class.  Zoom classes that are being recorded announce the
recording upon arrival to the session.

Village Yoga + Veda del Soul will maintain the confidentiality of all private
information disclosed by our teachers, students and clients. We will maintain
commercially reasonable policies and procedures to protect the confidentiality of all
private information disclosed by our teachers, students, and clients.

Village Yoga + Veda del Soul uses verbal consent in addition to photo and video
release waivers.
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Inter-Professional Relationships
Teachers are part of the health care and well-being community and should strive to
develop and maintain relationships within the community for the benefit of their
students and their professional development. Teachers shall conduct themselves in
an honorable manner in their relations with their fellow yoga teachers and other
wellness practitioners. Teachers shall work to build the unity of their community by
embracing diversity, collaboration and commitment to the benefit of all.

Advertising + Public Communications
A teacher shall accurately represent his or her professional qualifications and
certifications along with his or her affiliations with any organization(s).
Announcements and brochures promoting classes or workshops shall describe them
with accuracy and grace. These principles are designed to uphold the quality of our
teachings and shall be in compliance with legal guidelines for appropriate
representation of our services.

Village Yoga + Veda del Soul will not make false, deceptive, or fraudulent statements
or advertisements concerning: (i) the training, experience, or competence of our
teachers; (ii) the academic degrees or credentials of our teachers; (iii) their
institutional or association affiliations; (iv) their services, including classes, workshops,
and teacher trainings; (v) the scientific or clinical basis for or results or degree of
success of, their services; (vi) their fees; (vii) unusual or unique abilities of our
teachers, including statements involving sensationalism or exaggeration; or (viii) an
intent to exploit a student’s fears, anxieties or emotions, or to create unjustified
claims of results.
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Yoga Equity
Teachers will welcome, accept, and support all students regardless of religion,
gender, sexual orientation, language, nationality, political, or cultural background.
Teachers will embrace yoga equity. Teachers shall seek to have an awareness and a
commitment to making yoga more equitable, inclusive, accessible and diverse. This
encompasses diversity, inclusion and accessibility in yoga. Teachers will make the
conscious decision to address each of these issues thoughtfully and intentionally
throughout their work in restoring equity to the yoga community.

Teachers will emphasize the importance of learning, teaching, and practicing yoga
honestly, which means promoting equity, reducing harm, honoring and leveraging
cultural differences, and fostering diversity and inclusion in all areas of yoga while
honoring the integrity of yoga’s cultural and historical roots.

Village Yoga + Veda del Soul were founded on and maintains the vision of making
yoga accessible to all.  To practice and promote yoga as a path of service.

___________

initials
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Grievance Policy

Reporting of Policy Violations

We encourage anyone who has been the subject of sexual misconduct or any other
action that violates our policies and Code of Conduct to report the incident to our
training leader or studio manager.

The report should contain the following information:

● Your full name;
● Your email and phone number;
● The name of the person who the grievance is against;
● A description of the alleged policy violation;
● The date and location of the policy violation;
● Names and contact information of any witnesses with first-hand

knowledge of the situation; and,
● Any other credible evidence that is available to support the grievance.

In the interest of fairness and privacy, all reports must be made by the person
who has personally experienced the misconduct. We will not investigate a
matter based upon a third-party report of misconduct.

All reports must be made in good faith based on information the person reporting
the incident reasonably believes to be accurate.
We may request additional information from the person reporting the incident
throughout the course of review of the report.
We will take appropriate action to ensure compliance with our policies. The
reviewing body will impose any sanctions that it feels are fair, just, and reasonable
under all circumstances.
We will not allow anyone to retaliate against any person for making a report in good
faith or providing information in connection with an investigation into an alleged
violation.
Any information provided during a grievance report review will be treated on a
confidential basis. Similarly, any actions that are taken in response to the report will
also be confidential.

____________

initials
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Retaliation Policy

We will not retaliate against any person for having reported or threatened to report
harassment, discrimination, retaliation, or violations of our Code of Conduct or
polices, or for participating in an investigation into any of the foregoing. Anyone who
retaliates against a person will be subjected to disciplinary action, up to and
including termination.

We encourage any person — including employees, non-employees, and students —
who believe they have been subject to retaliation to inform a supervisor or manager.

We have a zero-tolerance policy for sexual harassment or sexual misconduct. We
encourage anyone who has been subject to this behavior to report it to the studio
owner or manager. We will do everything possible to ensure that you are not
retaliated against by anyone because you have reported misconduct.

At Village Yoga, we strive to create and maintain a safe and inclusive environment.
Those who do not support and respect our studio, teachers, and/or students will not
be permitted.

____________

initials
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Liability Waiver of Release

I understand and agree to the following:

- I am participating in Yoga classes and workshops at Village Yoga + Veda del Soul
that require physical activity.

- I am aware of, and accept, the risk of physical injury, and am participating at my
own discretion.

- If I have any medical condition, I understand that it is my responsibility to consult a
physician before taking part in any Yoga related activity at Village Yoga. - I knowingly
and voluntarily waive any claim I may have against Village Yoga CMU, LLC for any
injury or damage experienced before, during, or after, participating in any Yoga
related activity at Village Yoga.

- I, my heirs, and legal representatives agree to forever release wave, discharge, and
covenant not to take action against Village Yoga CMU, LLC for any injury or
complication experienced. I have read and fully understand the contents of this
document. I agree to the terms and conditions stated above.

________________________________

Printed name

________________________________

Signature

________________________

Date
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Photo Release for Adults

I, _____________________, hereby grant Village Yoga + Veda del Soul permission to use
my likeness in a photograph or video in any and all of its publications, including but
not limited to all of Village Yoga + Veda del Soul’s printed and digital publications.  I
understand and agree that any photograph of me or my likeness will become
property of Village Yoga + Veda del Soul.

I acknowledge that my participation with Village Yoga + Veda del Soul is voluntary
and I will receive no financial compensation.

I hereby irrevocably authorize Village Yoga + Veda del Soul to edit, alter, copy, exhibit,
publish or distribute this photo for purposes of publicizing Village Yoga + Veda del
Soul’s programs or any other related, lawful purpose.  In addition, I waive the right to
inspect or approve the finished product, including written or electronic copy,
wherein my likeness appears.  Additionally, I waive any right to royalties or other
compensation arising out of, or relating to, the use of the photograph or video.

I hereby hold harmless and release and forever discharge Village Yoga + Veda del
Soul  from all claims, demands, and causes of action which I, my heirs,
representatives, executors, administrators, or any other persons acting on my behalf
or on behalf of my estate have or may have reason for this authorization.

I am at least 18 years of age and am competent to contract in my own name.  I have
read this release before signing below and I fully understand the contents, meaning,
and impact of this release.

________________________________

Printed name

________________________________

Signature

________________________

Date
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Program Agreement

I, _______________________, understand the policies and requirements of Veda del Soul
Yoga + Ayurveda Lifestyle Teacher Training.

I commit to being fully present and participate in all practices, meals, and
discussions  during the training.

I will allow myself to learn and grow, to show up for myself and my peers.  I will
respect my personal needs and rest and reach out for support along the way.

I commit to honoring the practices of Yoga and Ayurveda, as well as the teachers and
staff of Veda del Soul + Village Yoga.

I understand that I am responsible for my own experience and learning.

I commit to sharing the practices of Yoga and Ayurveda with integrity, authenticity,
and compassion.

________________________________

Printed name

________________________________

Signature

________________________

Date
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Emergency Contact Info

Trainees Information:

Name: _______________________________________________________________

Phone: _______________________________  DOB: _________________________

Email: ________________________________________________________________

Address: ______________________________________________________________

Medications/Conditions: ______________________________________________

_______________________________________________________________________

_______________________________________________________________________

Known allergies: ______________________________________________________

Emergency Contact Info

In the unlikely event of an emergency, who would you like us to contact:

Name: ___________________________________ Relation: ___________________

Phone: _______________________________________________________________

Email: ________________________________________________________________

Address: ______________________________________________________________
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